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CHIEF DIRECTORATE: CORPORATE SERVICES
POST : DEPUTY DIRECTOR: SECURITY MANAGEMENT
SALARY : R882 042.00 per annum (inclusive MMS package)
SALARY LEVEL : 12
REF. : DD/SM/COGTA/01
STATION : HEAD OFFICE

Requirements: A Senior Certificate and National Diploma/Degree in Security Management/Policing). Professional registration with
PSIRAGradeA. SSASecuritymanagement advisory course. 3-5 yearsworking experience in the field of security. No criminal record or any
cases pending against you. A valid driver's license. Knowledge in security organisation and administration, physical security personnel
security, information security and ICT security. Knowledge of investigation processes. Knowledge of Public Service Regulatory
Framework. Project management skills, risk assessment and mitigation. Effective communication skills (written and verbal) at all levels.
Report writing and presentation skills, planning, organisational relationship, conflict management and leadership skills. Detection,
analytical thinking and decision-making abilities.

Key Performance Area: Implement physical security in line with the MPSS, MISS and security legislations throughout the department.
Draft, review and implement security policies and procedures in line with MISS and other relevant and applicable security legislation and
regulations. Provide guidelines on implementing an effective classification system for the department in line with MISS. Conduct security
awareness workshops and campaigns. Conduct security assessments in all Provincial Treasury facilities. Follow-up on assessment to
ensure recommendations from previous assessment are being implemented. Coordinate vetting of all vetting forms, all security clearance
for theProvincial Treasury to and fromState SecurityAgency (SSA). Ensure standardized access control are implemented and reported on
from Provincial Treasury offices. Investigations on security breaches conducted. Ensure investigations are coordinated in all reported
cases of security breach incidents. Manage all control room operations to safeguard the department`s assets; Manage administrative and
related functions; and supervise the security functions performed by the security officers/service providers, ensuring adherence to
Department security policies. (Top two Candidates will be subjected to CompetencyAssessment)

POST : DEPUTY DIRECTOR: HR ORGANIZATIONAL STRATEGY & PLANNING
SALARY : R744 255.00 per annum (inclusive MMS package)
SALARY LEVEL : 11
REF. : DD/HROSP/COGTA/02
STATION : HEAD OFFICE

Requirements: A Senior Certificate and National Diploma/Bachelor’ Degree/ B-Tech in Human Resource Management or Public
Administration. 3–5 years’ experience in Human Resources Management and/or planning. Experience in the public service is an
advantage. Knowledge of PMDS prescripts. Problem solving and analysis. People and diversity management. Client orientation and
customer focus. Communication/Interpersonal skills. Accountability and ethical conduct. Excellent report writing skills. Good
communication skills.

Key Performance Areas:Tomanage human resource organizational strategy and planning.Manage the development of human resource
strategies. Manage human resource information systems. Monitor and evaluate the implementation of human resource strategies.
Manage the provision and allocation of posts. Manage the development of organizational structure and job evaluation services. Facilitate
the development of the HR policies and strategy. Manage HR Planning, Performance, development frameworks, and Organizational
Design. (Top two Candidates will be subjected to CompetencyAssessment)

POST : DEPUTY DIRECTOR: PROGRAMME MANAGEMENT
SALARY : R744 255.00 per annum (inclusive MMS package)
SALARY LEVEL : 11
REF. : DD/PM/COGTA/03
STATION : HEAD OFFICE

Requirements:ASenior Certificate and appropriate Diploma/Bachelor’s Degree or Postgraduate in the field of Social Sciences or Public
Management/Administration. 3 -5 years’ experience in Programme and Project Management. Knowledge of Public Policy and Planning
Framework. Knowledge of and experience in PGDS and IDPs. Monitoring and Evaluation methods and systems. People and Stakeholder
management. Computer Literacy.Good interpersonal relations. Presentation andFacilitation skills.Avalid codeBDriver’s Licence.

Key Performance Areas: Manage the monitoring and evaluation programme. Monitor and supervise the implementation of the annual
operational plan of the Department. Monitor and evaluate Departmental programme. Ensure alignment of Departmental plans with
Municipal IDPs. Prepare and providemonthly, quarterly and annual performance assessment reports to theMECandHead of Department.
Conduct impact assessments on programme management of Chief Directorates. Develop and maintain database of all Departmental
PerformanceReports. (Top two Candidates will be subjected to CompetencyAssessment)

POST : DEPUTY DIRECTOR: PROGRAMME MANAGEMENT
SALARY : R744 255.00 per annum (inclusive MMS package)
SALARY LEVEL : 11
REF. : DD/PM/COGTA/03
STATION : HEAD OFFICE

Requirements: ASenior Certificate and National Diploma/Degree in the field of Social Sciences or Public Management/Administration. 3-
5 years’ experience in Programme and Project Management. Knowledge of Public Policy and Planning Framework. Knowledge of and
experience in PGDS and IDPs. Monitoring and Evaluation methods and systems. People and Stakeholder management. Computer
Literacy.Good interpersonal relations. Presentation andFacilitation skills.Avalid codeBDriver’s Licence.

Key Performance Areas: Manage the monitoring and evaluation programme. Monitor and supervise the implementation of the annual
operational plan of the Department. Monitor and evaluate Departmental programme. Ensure alignment of Departmental plans with
Municipal IDPs. Prepare and providemonthly, quarterly and annual performance assessment reports to theMECandHead of Department.
Conduct impact assessments on programme management of Chief Directorates. Develop and maintain database of all Departmental
PerformanceReports. (Top two Candidates will be subjected to CompetencyAssessment)

POST : LEGAL ADMINISTRATION OFFICER
SALARY LEVEL : R378 990.00 per annum
LEVEL : OSD (MR-5)
REF. : LAO/LS/COGTA/04
STATION : HEAD OFFICE

Minimum Requirements:ASenior Certificate and LLB Degree or equivalent coupled with a minimum of 3 years’ experience in the legal
environment. Understanding of Public Service policy and legislative framework. Basic understanding South African legislation and in
particular, those applicable to the Public Service including but not limited to a thorough knowledge ofAdministrative law. Public Finance
Management Act (PFMA) and related regulations, Labour Relations Act (LRA), Public Service Act (PSA) and related regulations,
Promotion ofAccess to JusticeAct (PAJA), Promotion toAccess of InformationAct (PAIA), Protection of Personal InformationAct (POPIA)
and other related prescripts including the ability the interpret the law, ability to conduct legal research, ability to draft and provide
comprehensive and well researched legal opinions and advise; Experience in drafting legislation both primary and subordinate legislation.
Ability to analyse and comment on draft legislation, and the implications thereof. Proven experience in litigation; ability to draft, review, vet
policies, contracts, SLAs, and Memorandum of Understanding (MOU). Computer literacy, basic good communication skills (written and
verbal); Good interpersonal and intercultural relations; legal research and report writing skills; Policy Analysis and Interpretation;
Innovation, Accuracy and attention to detail, Team player and ability to meet deadlines. Should be willing to work under pressure and
irregular/ long hourswhere required andnecessary.

Key Performance Arears:Provide litigationmanagement and related support services, including alternative dispute resolution and act as
liaison between the State Attorney and for appointed counsel and prepare litigation reports for submission to relevant forums. Draft
legislation (both primary and subordinate) and also provide legal support relating to the interpretation and drafting of legislation; prepare
legislation reports for submission to relevant forums. Drafting and vetting (scrutinising) of contracts, Memorandum of Understanding
(MOUs) andService LevelAgreements (SLAs), and related legal documents and including contractmanagement. Policies; conduct vetting
of policies and support the policy drafting process. Provide well-researched legal opinions and advice in complex matters relating to the
operations of COGTA. Provide legal and admin support in terms of the PAIA through administering PAIA related processes and assisting
theDeputy InformationOfficer in processingPAIArequest.Advise on all aspects of PAIAand ensure compliancewithPAJA.

POST : ASSISTANT DIRECTOR/INFORMATION TECHNOLOGY (WEB SERVICES)
SALARY : R477 090.00 per annum
SALARY LEVEL : 10
REF. : AD/WEB/COGTA/05
STATION : HEAD OFFICE

Minimum Requirements: A Senior Certificate and National Diploma/ Degree in Information Technology and A+, N+, MCSD/MCSE or
equivalent qualification with minimum of 3 years’ experience inWeb Server and DatabaseManagement experience in the IT environment.
ITIL V3 Foundation, Database andWeb Development Frameworks will be an added advantage. Knowledge and experience in IT support
services, Web Server Management, Web Master, legislative frameworks, Desktop management, Network support services, HR practice
and procedures, Administrative procedures, Information Technology Management processes and procedures. Extensive knowledge of
Web Administration, Web Server Management, Database Administration and Web Master functions. Must be knowledgeable in the
management andmonitoring of aWeb and Intranet environment. Technical knowledge of transversal systemswill be an added advantage.
Valid driver's license and be willing to travel. Business and process analysis and monitoring, innovative, problem solving, good
interpersonal, conflictmanagement and report writing. Projectmanagement. Peoplemanagement and customer relations.

Key Performance Areas: Manage Web Services, Database Services and Farms for the Province hosted by COGTA both internal and
external. Attend to escalated calls. Manage monitor and Implement IT projects. Provide dedicated IT Support services for Web based
mobile and virtual environments. Management and monitoring of SLA's and MoU's for the Web, database, mobile, video and related
solutions in the ITenvironment.

POST : GRAPHIC DESIGNER
SALARY : R477 090.00 per annum
SALARY LEVEL : 10
REF. : GD/COM/COGTA/06
STATION : HEAD OFFICE

Minimum Requirements: A Senior Certificate and National Diploma /Degree in Graphic Design or equivalent qualification. 3 years’
experience in Graphic Design.Aprofile of previous publication will be an added advantage. Knowledge of in Design Programmes including
Adobe InDesign, adobePhotoshop,Adobe Illustrator, CorelDraw,MSWord, Excel andPowerPoint.

Key Performance Areas: Handle design and layout of the internal and external newsletter and other print material key to the Department
and Stakeholders including exhibitions. Facilitate the production of the Department’s corporate identity material, Provide Communication
services for theDepartment andwriting and photographic skills will be an addedadvantage.

POST : ASSISTANT DIRECTOR: OFFICE OF THE HOD
SALARY : R382 245.00 per annum
SALARY LEVEL : 09
REF. : AD/HOD/COGTA/07
STATION : HEAD OFFICE

Minimum Requirements:ASenior Certificate and National Diploma/ Degree or equivalent qualification plus 3 years relevant experience
in administration. Knowledge, skills and competencies required. Excellence communication skills (writing and verbal). Planning and
organisational skills. A sense of leadership and management. The ability to maintain confidentiality and retain a professional image at all
times. The ability to manage information. The ability to take minutes, keep records and execute a high level function with the office of the
HOD. Computer literacy. Sound negotiation skills, report writing skills, conflict resolution skills, leadership and people management skills.
The ability to function efficiently and effectively under extremepressure.

Key performance areas:Manage theHead of Department’s (HOD’s) dairy. Develop to HOD’s strategic and operational plan. Co–ordinate
secretarial services at the meetings, chaired by the HOD. Handle and co-ordinate the flow of correspondence. Render logistical
arrangements. Provide administrative support to the Head of Department, including creating and managing a database of incoming and
outgoing documents.Managing a filling and tracking system.Managea communication and information system.

POST : ASSISTANT DIRECTOR: EMPLOYEE HEALTH & WELLNESS
SALARY : R477 090.00 per annum
SALARY LEVEL : 10
REF : AD/EHW/COGTA/08
STATION : HEAD OFFICE

Minimum Requirements: A Senior Certificate and National Diploma/Degree in Humanities. Registration with the SACSSP or with the
HPCSA. 3 years’ experiencewithin the EmployeeHealth andWellness (EHW). Knowledge and understanding of the EmployeeHealth and
Wellness strategic framework for the Public Service. Knowledge of the Occupational Health and SafetyAct, 1993 (Act 85 of 1993). People
management skills. Ability to interpret and apply legislations, policies and strategies. Knowledge in the management of injury on duty.
Knowledge of the PILIR and COIDA. Excellent communication (verbal and written) skills. Knowledge and application of Employee Health
and Wellness Counselling skills. Report writing. Program design and implementation skills. Good presentation skills.
Assessment/diagnostic skills. Problem solving. Project management. Analytical skills. Innovative and quality orientated. Computer
Literacy. Knowledge and understanding of relevant legislations and their alignment to the Public Service EHWP Strategic Framework. A
valid driver’s licence.

Key Performance Areas: Coordinate the Employee Health andWellness Programme in line with the overall Strategy of the Department.
Coordinate and provide preventionmeasures with an aim of reducing the rate of HIV/AIDS, TB&STI’s incidence. Facilitate the provision of
treatment, care and support to infected employees. Protect human rights and access to justice. Conduct research, monitoring and regular
health surveillance. Ensure management of diseases and chronic illnesses. Conduct awareness on mental health and psychosomatic
illnesses. Manage and support injury on duty and incapacity due to ill-health. Develop, implement and review the Employee Health and
Wellness Programme Policies and Strategies. Coordinate the implementation of wellness programmes, projects and interventions.
Provide health and productivity management services. Develop and implement the Employee Health and Wellness marketing and
promotion strategy. Identify departmental health risk trends and implement effective EHW Programmes to enhance the health and
wellness of employees and the organization.Advise management regarding the trends that could influence overall work performance as a
result of social malfunctioning. Provide psychotherapeutic counselling and support to employees and their families. Identify, manage and
implement life management services or lifestyle development interventions. Oversee the functioning of the sports and other physical and
recreational activities. Monitor, evaluate and report to all stakeholders to ensure continuous improvement of the Employee Health and
Wellness Programme in the Office of the Human Resources Manager. Conduct trend analysis, statistical analysis and impact assessment
relating to health and productivity of employees.

POST : ADMINISTRATIVE OFFICER: LEGAL SERVICES
SALARY : R261 372.00 per annum
SALARY LEVEL : 07
REF : AO/LS/COGTA/09
STATION : HEAD OFFICE

Minimum Requirements: A Senior Certificate and National Diploma in Public Administration/Management, Office Management or an
equivalent qualification. Computer Literacy. Knowledge of legal administrative duties. Basic good communication skills (written and
verbal); Good interpersonal and intercultural relations; legal research and report writing skills; Policy Analysis and Interpretation; Ability to
work under pressure.Avalid driver’s licence.

Key Performance Areas: Render variety of Office Administration. Render Logistical Services to the Directorate. Ensure Drafting and
Publication of Compliance Notices. Maintain proper filling system. Compile monthly Reports. Interaction with Stakeholders including the
Office of theStateAttorney andPrivate LawFirms. ProvideSecretariat duties for LegalAdvisory Forumandother Stakeholdersmeetings

CHIEF DIRECTORATE: FINANCIAL MANAGEMENT
POST : DEPUTY DIRECTOR: BOOKKEEPING AND REVENUE
SALARY : R744 255.00 per annum (inclusive MMS package)
SALARY LEVEL : 11
REF. : DD/BR/COGTA/10
STATION : HEAD OFFICE

Minimum Requirements:ASenior Certificate and National Diploma/Degree inAccounting andAuditing or an equivalent qualification. 3-5
years relevant experience in Bookkeeping. Detailed knowledge of PFMA, Treasury Regulations, knowledge and practical working
experience of CASEWAREworking papers,GRAPandModifiedCashStandards. Extensive computer and presentation skills coupledwith
the ability tomaintain a high level of confidentiality.AvalidDriver’s Licence.

Key Performance Areas:Assist with debt and revenue management practices within the Department. Develop, implement and monitor
related policies to debt and revenue management. Identify potential revenue sources. Perform revenue collection, banking and keep
records. Record, collect and report on debt and revenue journals and clear substances account. (Top two Candidates will be subjected
to CompetencyAssessment)

POST : ASSISTANT DIRECTORS: DEMAND AND ACQUISITION (X2 POSTS)
SALARY : R382 245.00 per annum
SALARY LEVEL : 09
REF : AD/DA/COGTA/11
STATION : HEAD OFFICE

Requirements: A Senior Certificate and National Diploma /BCom. Degree/ in Supply Chain Management or equivalent qualification
coupled with 3 years’ experience in demand and acquisition management. Computer Literacy. Knowledge of PFMA, SCM practice
notes and regulations and other related Government prescripts. A valid driver’s licence.

Key Performance Areas: Ensure proper management and continuous improvement of effectiveness and efficiency of systems related to
demand and acquisition. Provide administrative support to departmental Bid Committees. Ensure optimal utilization of available resources
and adherence to proper controls in the processing of transactions. Ensure soundmanagement of staff performancewithin the unit.

POST : ADMINISTRATIVE OFFICER: LOGISTICS MANAGEMENT
SALARY : R261 372.00 per annum
SALARY LEVEL : 07
REF : AO/LM/COGTA/12
STATION : HEAD OFFICE

Minimum Requirements: A Senior Certificate and National Diploma in Supply Chain Management or equivalent qualification. 2 years’
functional experience in Logistics Management. LOGIS /BAS certificate. Computer Literacy. A valid Driver’s license will be added as an
advantage. Extensive knowledge of SCM inPublic Sector. Understanding of PFMA,TreasuryRegulations.

Key Performance Areas: To render a professional Supply ChainManagement services. Render delegated functions on the procurement
system, eg capturing and authorisation. Maintain records of all procurement documentation. Attend to general enquiries concerning the
procurement system. Ensure the timeous issue of vouchers and orders. Ensure compliance with procurement policies and processes.
Ensure the implementation andmaintenance of SupplyChainManagement Practices concerning Logistics andStores andmaintenance of
supply management processes in the institutions to contribute to the rendering of a professional Supply Chain Management Service.
Approve and verify all documents and transactions on LOGIS according to delegations. Prepare reports on Supply Chain Management
issues and statistics.

CHIEF DIRECTORATE: MUNICIPAL SUPPORT
POST : DEPUTY DIRECTOR: WARD COMMITTEES
SALARY : R882 042.00 per annum (inclusive MMS package)
SALARY LEVEL : 12
REF. : DD/WC/COGTA/13
STATION : HEAD OFFICE

Requirements: A Senior Certificate and National Diploma/Degree in Public Management/Administration or equivalent qualification. 3-5
years’ experience in Ward Committees environment. Extensive knowledge and understanding of the Local Government spheres.
Extensive knowledge and understanding of Municipal Structures Act, Municipal System Act, Policy on Public Participation and other
legislations governing Public Participation. Good verbal and written communication skills. The ability to work under pressure. Computer
literacy and a valid driver’s licence.

Key PerformanceAreas:Co-ordinate, facilitate andmonitor the establishment and functioning ofWardCommittees. Facilitate the training
of Ward Committee members. Facilitate the sitting of and the District Speaker’s Forum on a quarterly basis. Liaise with the Speakers’
Offices on issues of community participation and Ward Committees. Attend Ward Committee meetings. Attend Provincial Speakers’ and
Public Participation Co-ordinators Forum. Manage and facilitate all petitions submitted to the Department. Take part in the National Public
Participation and Empowerment Forum, including attending of National Public Participation events. (Top two Candidates will be
subjected to CompetencyAssessment)

POST : DEPUTY DIRECTOR: CDW AND PUBLIC PARTICIPATION
SALARY : R882 042.00 per annum (inclusive MMS package)
SALARY LEVEL : 12
REF. : DD/CDW/COGTA/14
STATION : HEAD OFFICE

Requirements:ASenior Certificate and National Diploma/Degree in Public Management orAdministration or equivalent qualification. 3-5
years’ experience in Community Development. Experience in public participation environment. Knowledge of all relevant Local
Government and Public Service Legislations. Competent in conflict management, report-writing, project management, people
management, financialmanagement, advanced problemsolving, public speaking and generalmanagement skills. Computer literacy and a
valid driver’s licence.

Key PerformanceAreas:Manage the operational plans and performance ofCDW’s andDistrict Coordinates.Advise on possible solutions
to community problems.Analyse district reports to identify common trends, problems, etc. Prioritise trends and issues that need to be dealt
with and provide recommendations thereon. Develop consolidated district analysis reports, including problems identified and
recommendations, identify training needs. Manage and update the database of community profiles, complain management system and all
community concerns raised byCDW’s.Attend relevant nationalmeetingswhen required and delegated to do so. Facilitate dissemination of
government information pamphlets, brochures and relates material to CDW’s. Manage and implement the action plan of the CDW unit.
Compilemonthly, quarterly and annual reports. (Top two Candidates will be subjected to CompetencyAssessment)

POST : DEPUTY DIRECTOR: INTERGOVERNMENTAL RELATIONS
SALARY : R744 255.00 per annum (inclusive MMS package)
SALARY LEVEL : 11
REF : DD/IGR/COGTA/15
STATION : HEAD OFFICE

Minimum Requirements: A Senior Certificate and National Diploma/Degree in Public Administration, Law, Arts, Social Sciences or
Development Studies or equivalent qualification. 3-5 years’ experience in IGR environment. A proven track record in working with
Municipalities including in depth knowledge of IGRAct and local government prescripts;Aproven track record of designing, implementing,
monitoring and closing of projects; A good understanding of Dispute Resolution and negotiation skills, Computer Skills; Excellent written
and verbal communication skills; Knowledge of reporting procedures, compilation of management reports, planning and organising, and
subject knowledge; Good interpersonal relations; Ability to apply problem solving techniques; Project management skills; Ability to
formulate and analyse policy;Analytical thinker; Good verbal exchange of information requiring difficult explanation and tact;Ability to work
as part of a team and build the team; Presentation and facilitation skills; A Ability to think innovatively and bring innovative ideas and
approaches to the table thatmay impact existing policies/methods and outstanding;Adriver’s licence is essential.

Key Performance Areas: Drive the Intergovernmental Relations Strategy of the Department and the provincial IGR agenda; Coordinate
political and technical IGR structures by contributing to setting the agenda and tracking resolutions; Support Municipalities in implementing
their IGRstrategies;Monitor and support the functionality of Districts IGRForums,Develop and support plan to enhanceMunicipal capacity
in IGR and design monitoring tool to identify gaps and areas for targeted support; Coordinate quarterly meetings of municipal IGR
Practitioners within the province, enhancing the skills of IGR Practitioners and identify areas of collaboration between Municipalities and
sector Departments; Collaborate with the Municipal IDP Directorate to ensure seamless development within the province avoiding
duplication and wastage of resources; Facilitate the development of memorandum of understanding between the spheres of government
and sector departments; ensure effectiveness of Municipal IGR structures; Develop an implementation plan and monitoring tool; Develop
andmanage Strategic Partnerships within and outside theDepartment; Continuously engage, communicate and liaise with customers and
identify changes in their needs and expectations; Foster and maintain positive and productive inter-governmental relations both internally
and externally; Promote strategic partnerships with relevant professional, academic, business, industry and public entities aimed at
supporting theDepartment to implement its programmes and develop its staff; Develop dispute register for all disputes between all spheres
of government in the province and dispute mechanism to address potential disputes. Participate in relevant fora for the benefit of the
Department, including but not limited to meetings and workshop called by the National Department of Co-operative Governance and
Traditional Affairs, Office of the Premier and other sector Departments. (Top two Candidates will be subjected to Competency
Assessment)

POST : ASSISTANT DIRECTOR: INTERGOVERNMENTAL RELATIONS
SALARY : R477 090.00 per annum
SALARY LEVEL : 10
REF : AD/IGR/COGTA/16
STATION : HEAD OFFICE

Minimum Requirements: A Senior Certificate and National Diploma/Degree in Public Administration, Law, Arts, Social Sciences or
Development Studies or equivalent qualification and 3 years’ experience in IGR related matters. A proven track record in working with
Municipalities including knowledge of IGRAct and local government. Excellent planning and organisational skills; A proven track record of
designing, implementing, monitoring and closing of projects; Computer Skills; Excellent written and verbal communication skills;
Knowledge of reporting procedures, compilation of management reports, planning and organising, and subject knowledge; Good
interpersonal relations; Ability to apply problem solving techniques; Project management skills; Ability to formulate and analyse policy;
Analytical thinker; Good verbal exchange of information requiring difficult explanation and tact;Ability to work as part of a teamand build the
team; Presentation and facilitation skills;Ability to think innovatively and bring innovative ideas and approaches to the table thatmay impact
existing policies/methods andoutstanding;Adriver’s licence is essential.

Key Performance Areas: Drive the Intergovernmental Relations Strategy of the Department and the provincial IGR agenda; Coordinate
political and technical IGR structures by contributing to setting the agenda and tracking resolutions; Support Municipalities in implementing
their IGR strategies; Monitor and support the functionality of Districts IGR Forums, Develop and support plan to enhance Municipal
capacity in IGR and design monitoring tool to identify gaps and areas for targeted support; Coordinate quarterly meetings of IGR
Practitioners to assist Municipalities in sharing best practice, enhancing the skills of IGR Practitioners and identify areas of collaboration
between Municipalities and sector Departments; Collaborate with the Municipal IDP Directorate to ensure seamless development within
the province avoiding duplication and wastage of resources; Facilitate the development of memoranda of understanding between the
spheres of government and sector departments; Align and ensure effectiveness of Municipal IGR structures; Develop an implementation
plan and monitoring tool; Develop and manage Strategic Partnerships within and outside the Department; Continuously engage,
communicate and liaise with customers and identify changes in their needs and expectations; Foster andmaintain positive and productive
inter-governmental relations both internally and externally; Promote strategic partnerships with relevant professional, academic, business,
industry and public entities aimed at supporting the Department to implement its programmes and develop its staff; Participate in relevant
fora for the benefit of theDepartment, including but not limited tomeetings andworkshop called by theNational Department of Co-operative
Governance andTraditionalAffairs,Office of thePremier and other sectorDepartments

POST : DEPUTY DIRECTOR: MONITORING AND EVALUATION
SALARY : R882 042.00 per annum (inclusive MMS package)
SALARY LEVEL : 12
REF : DD/ME/COGTA/17
STATION : HEAD OFFICE

Minimum Requirement: A Senior Certificate and National Diploma/ Degree in Public Administration/ Social Sciences, Project
Management or equivalent qualifications. 3-5 years’ experience in Monitoring of Project Management and Performance Evaluation in a
local government environment. Knowledge of the Public Policy and Framework for managing programme and performance information.
Experience in planning, design and implementation of monitoring and evaluation information analysis and ability to present performance
information reports to relevant stakeholders. Knowledge of Public Finance Management Act (PFMA) and Treasury Regulations. Policy
Development and implementation. Knowledge of Project and ProgrammeMonitoring. Knowledge of the PGDS,monitoring and evaluation
methods and systems, people and stakeholder management, Computer literacy, Good interpersonal relations, Analytical Skills,
Presentation and facilitation skills. Competent in Strategic Management and Leadership Capabilities, Financial Management , Service
Delivery Innovation, Problem Solving and Analytical skills, People Management and Empowerment, Client Orientation and Customer
Focus,Honest and Integrity.Ability to handle pressure and able tomeet deadline.AvalidDriver’s Licence.

Key Performance Areas: Monitor and manage municipal performance. Manage the monitoring and evaluation of the local government
programmes. Evaluate and assess the IDP, SDBIP AND Back-to Basic Programmes in Municipalities. Verify and validate municipal
performance information. Conduct organizational functionality assessment. Monitor and supervise the implementation of the Performance
Management System (PMS) inMunicipalities. Conduct bi-quarterly assessments of the performance ofmunicipalities, prepare reports and
provide feedback to municipalities. Conduct quarterly score card assessments of municipalities and verify POE for such performance.
(Top two Candidates will be subjected to CompetencyAssessment)

POST : ASSISTANT DIRECTOR: MONITORING AND EVALUATION
SALARY : R477 090.00 per annum
SALARY LEVEL : 10
REF : DD/ME/COGTA/18
STATION : HEAD OFFICE

Minimum Requirements: A Senior Certificate and National Diploma /Degree in Public Administration/ Social Sciences, Project
Management and or equivalent qualifications. 3 years’ experience in Monitoring of Project Management and Programme Evaluation.
Knowledge of the Public Policy and Framework for managing programme and performance information. Experience in planning, design
and implementation of monitoring and evaluation information analysis and ability to present performance information reports to relevant
stakeholders. Knowledge of Public FinanceManagementAct (PFMA) andTreasuryRegulations. PolicyDevelopment and implementation.
Knowledge of Project and ProgrammeMonitoring. Knowledge of the PGDS, monitoring and evaluation methods and systems, people and
stakeholder management, Computer literacy, Good interpersonal relations, Analytical Skills, Presentation and facilitation skills. Ability to
handle pressure andable tomeet deadline.Avalid driver’s Licence.

Key Performance Areas: Monitor and manage municipal performance. Manage the monitoring and evaluation of the local government
programmes. Evaluate and assess the IDP, SDBIP and Back-to Basic Programmes in Municipalities. Verify and validate municipal
performance information. Conduct organizational functionality assessment. Conduct bi-quarterly assessments of the performance of
municipalities, prepare reports and provide feedback to municipalities. Conduct quarterly Score Card assessments of municipalities and
verify PortfolioOf Evidence (POE) for such performance

CHIEF DIRECTORATE: DEVELOPMENT AND PLANNING
POST : DEPUTY DIRECTOR: LOCAL ECONOMIC DEVELOPMENT
SALARY : R882 042.00 per annum (inclusive MMS package)
SALARY LEVEL : 12
REF. : DD/LED/COGTA/19
STATION : HEAD OFFICE

Minimum Requirements: A Senior Certificate and National Diploma/Degree preferably in Economic Development and Development
Planning. A minimum of 3-5 years’ experience in development facilitation, economic/community development and or stakeholder
management. Project Management qualification would be an added advantage. Good communication and interpersonal skills. Computer
literacy (Excel,Word andPowerPoint).Willingness towork under pressure andextensive travelling.Avalid driver’s licence.

Key Performance Areas:Support the planning, coordination andmonitoring of the implementation of the CommunityWork Programme in
the Province. Coordinate planning, implementation and monitoring of sustainable livelihood/poverty alleviation interventions within
Municipal space. Coordinate EPWP project planning, implementation and reporting in COGTA and Municipalities. Provide expert advice
and coordination of relevant external stakeholders that support and fund social responsibility and poverty alleviation programmes. (Top
two Candidates will be subjected to CompetencyAssessment)

POST : ASSISTANT DIRECTORS: WATER SERVICES (X3 POSTS)
SALARY PACKAGE : R382 245.00 per annum
SALARY LEVEL : 09
REF : ASD/WSERV/ COGTA/20
STATION : HEAD OFFICE
Minimum Requirements: A Senior Certificate and National Diploma/ Degree in the field of Water Care/Civil/Chemical Engineering or
Project Management coupled with 3 years’ experience in water and sanitation infrastructure environment. Exposure in the local
government environment on matter of water services and the handling of related infrastructure will be an added advantage. Exposure and
skills onMicrosoft programmesandany other projectmanagement computer programmes that proves the candidate's computer literacy.

Key Performance Areas: Ensure coordination of municipal water services infrastructure. Promote effective bulk water services and
distribution infrastructure planning. Monitor and support municipalities with water services development plans. Provide support and
monitor water quality management. Support and implement priority emergency interventions onWTW's andWWTW's in all municipalities.
Assist in curbing and elimination of sewer spillages. Ensure compliance of bulk water plants with SANS standards, RiskAbatement Plans
and proper process controls. Evaluate and provide frequent reporting onmunicipal water services.

POST : ASSISTANT DIRECTOR: POLICY AND FINANCE (MUNICIPAL INFRASTRUCTURE)
SALARY : R477 090.00 per annum
SALARY LEVEL : 10
REF. : AD/PF/COGTA/21
STATION : HEAD OFFICE

Minimum Requirements: A Senior Certificate and National Diploma/Degree in Public Administration/Financial Management/Project
Management or equivalent qualification. Computer Literacy (MS Word, Excel & Power Point). Knowledge of Project Management will be
advantageous. Knowledge of the Division of RevenueAct, PFMA,MFMAandTreasury Regulations. Good presentation skills and ability to
liaise with personnel at all levels. Ability to solve financial problems. Strong financial accounting skills. Knowledge of MIG, projects and
BathoPele principles.Avalid driver’s licence.

Key Performance Areas: Compile DORA reports and periodical expenditure reports. Monitor expenditure reports. Monitor projects
expenditure against appropriated Municipal Infrastructure Grant (MIG) funds. Project Finance Reconciliations. Prepare draw-downs for
PMU’s and advice on projected cash flows. Report financial status of projects. Liaisewith all municipalities on project financial standing and
report to Programme Manager. Maintain MIG fund administration system and implementation thereof, including scheduling, transferring,
monthly expenditure reporting and analysis, withholding, stopping and reallocation. Consolidate the financial and non-financial reports by
municipalities as per legislative requirements through the utilization of MIG-MIS. Coordinate projects site visits and assist with the
evaluation of site visit reports. Assess the project management unit business plans in line with the funding criteria of MIG and monitor the

functionality of the unit. Assess the project business plans of municipalities to meet the general and specific sector requirements. Loading
of project payment certificates andConsolidateMunicipal InfrastructurePolicies andFramework

POST : ASSISTANT DIRECTOR: WASTE MANAGEMENT
SALARY : R477 090.00 per annum
SALARY LEVEL : 10
REF : ASD/MWASTE/COGTA/22
STATION : HEAD OFFICE

Minimum Requirements: ASenior Certificate, National Diploma/B-Tech/Degree in Environmental Science/Environmental Management
or Public Management ●Relevant 3 years’ experience at Local Government environment and waste management related field. ●
Compliance with the Municipal Minimum Competency Level, will be an added advantage ●Good understanding of risk and performance
management ●Excellent presentation and project management skills ●Willingness to work after normal working hours, and during
emergencies

Key Performance Areas: ●Plan, develop and implement the Waste Management Strategy of Municipalities. Support and monitor
Municipalities on the implementation and compliance with Water Management Act● Render comprehensive customer focused waste
collection and street cleaning services to ensure a clean and healthy environment●Manage and control the operations andmaintenance of
a weighbridge and transfer station site● Research and presents educational programs and approaches aimed at maintaining solid waste
management, recycling, waste minimization and environmental awareness ●Liaise and communicate with relevant inter-governmental
stakeholders.● Manage and control the key performance indicators and outcome of Waste Management. Keeping abreast of current
developments, legislative changes, emerging trends and latest technologies in the profession.

POST : ASSISTANT DIRECTOR: MUNICIPAL INFRASTRUCTURE (X2 POSTS)
SALARY : R477 090.00 per annum
SALARY LEVEL : 10
REF : ASD/MINFRA/COGTA/23
STATION : HEAD OFFICE

MINIMUM REQUIREMENTS: ASenior Certificate, National Diploma/B-Tech/Degree in Civil/ Electrical Engineering coupled with 3 years’
experience within the infrastructure planning and development environment. • Sound knowledge of relevant legislations (MFRA, MPRA,
MFMA, Municipal Systems Act) • Knowledge of legal compliance • Knowledge of project management, policy analysis and strategic
planning • Knowledge of infrastructure development and programme management • Good communication skills (verbal & written) •
Computer literacy inMSoffice •Avalid driver’s licence.

Key Performance Areas: The successful candidate will be required to facilitate and monitor infrastructure development within
municipalities with the following key responsibilities: Support municipalities and facilitate municipal infrastructure development • Manage
and facilitate sustainable service delivery • Ensure the management of infrastructure finance • Co-ordinate water, sanitation and energy
services planning. Provide technical support with development and implementation of plans, legislative frameworks and strategies. •
Support municipalities with coordination of infrastructure projects.Access the functionality of municipal infrastructure and address areas of
intervention. • Provide technical support for compliance with National and Provincial imperatives. Provide monthly and quarterly
performance report on infrastructure relatedmatters.

POST : ADMINISTRATIVE OFFICER: LAND USE MANAGEMENT
SALARY : R261 372.00 per annum
SALARY LEVEL : 07
REF. : AO/LUM/COGTA/24
STATION : HEAD OFFICE

Minimum Requirements: A Senior Certificate and National Diploma in Public Administration/Management or Development Planning.
Knowledge of land use and spatial planning legislation as well as the following key competencies: computer literacy, communication skills,
language proficiency, listening skills, analytical skills, ability to work in a team and problem solving, customer focus and responsiveness.
Valid driver’s license.

Key PerformanceAreas:Assist with administrative support tomunicipalities in the implementation of SPLUMAonLandUseManagement
in respect of implementation of ePGLUM system, Municipal Planning Tribunal/Municipal Appeal Authority and Authorised Officials,
processing of applications, appeal processes, enforcement, compliant Land Use Scheme (LUS), review of by-law and general. Maintain a
database of SPLUMAcompliance to legislative requirements of each municipality. Reporting of any SPLUMAmatter at municipalities that
requires technical support fromTownandRegional Planners.

CHIEF DIRECTORATE: TRADITIONAL INSTITUTIONAL MANAGEMENT
POST : DEPUTY DIRECTOR: TRADITIONAL LAND ADMINISTRATION
SALARY : R882 042.00 per annum (inclusive MMS package)
SALARY LEVEL : 12
REF. : DD/TLA/COGTA/25
STATION : HEAD OFFICE

Requirement:ASenior Certificate andNational Diploma/Degree in PublicAdministration/Management or equivalent qualification with 3-5
years’ experience in PublicAdministration. Computer literacy.AdvancedKnowledge of theCommunal LandRightAct, Traditional andKhoi-
San Leadership andGovernance FrameworkAct, Mpumalanga Traditional Leadership GovernanceAct, Public FinanceManagementAct,
Public ServiceAct and Public Service Regulations.Alternative dispute resolution and negotiation skills will be an added advantage.Avalid
driver’s licence.

Key Performance Areas: Conducting research, Manage the demarcation, registration and provision of land right in traditional areas.
Manage the settlement of land disputes. Provide support in the development of land usemanagement plans in TraditionalAuthorities. (Top
two Candidates will be subjected to CompetencyAssessment).

POST : ASSISTANT DIRECTOR: TRADITIONAL RESOURCE ADMINISTRATION
SALARY : R477 090.00 per annum
SALARY LEVEL : 10
REF. : AD/TRA/COGTA/26
STATION : HEAD OFFICE

Minimum Requirements: A Senior Certificate and National Diploma/Degree in Public Administration/Management or an equivalent
qualification coupled with 3 years’ experience in Traditional related matters. Computer Literacy. Knowledge of the Communal Land Rights
Act, Traditional and Khoi-San Leadership and Governance Framework Act, Mpumalanga Traditional Leadership and Governance Act,
Public ServiceAct andPublic ServiceRegulations.Avalid driver’s licence.

Key Performance Areas: Develop and maintain administrative policy guidelines. Develop capacity-building programmes for the
Traditional Institutions. Implement capacity-building programmes.Manage the payment of Traditional Leaders salaries

POST : ASSISTANT DIRECTOR: RURAL DEVELOPMENT FACILITATION
SALARY : R477 090.00 per annum
SALARY LEVEL : 10
REF. : AD/RDF/COGTA/27
STATION : HEAD OFFICE

Minimum Requirements:ASenior Certificate and National Diploma/Degree in Project Management, PublicAdministration/Management
or equivalent qualification with 3 years’ experience in Public Management and Rural Development related matters. Computer Literacy.
Knowledge of the Communal Land Rights Act, Traditional and Khoi-San Leadership and Governance Framework Act, Mpumalanga
Traditional Leadership and GovernanceAct, Public Finance Management Act, Public Service Act and Public Service Regulations. A valid
driver’s licence.
Key Performance Areas:Ensure access to community services. Empower Traditional leadership on development strategies and relevant
legislative Frameworks. Support Traditional leadership structures in development related issues. Strengthen functional linkages with other
development and governance structures.

POST : ADMINISTRATION OFFICERS: TRADITIONAL INSTITUTIONAL MANAGEMENT (3X POSTS)
SALARY : R261 372.00 per annum
SALARY LEVEL : 07
STATION : EHLANZENI REGION

MBOMBELA-REF.AO/MB/COGTA/28
BUSHBUCKRIDGE-REF.AO/BB/COGTA/29
NKOMAZI-REF.AO/NK/COGTA/30

Minimum Requirements: A Senior Certificate and National Diploma in Public Administration/Management with 2 years’ experience in
traditional leadership matters. Computer literacy. A valid driver’s licence. Knowledge of the LOGIS system. Knowledge of the Communal
LandRightsAct. Traditional Leadership andGovernanceFrameworkAct.MpumalangaTraditional Leadership andGovernanceAct, Public
FinanceManagementAct, Public ServiceAct andPublic ServiceRegulations.

Key Performance Areas:Co-ordinate all Traditional Councils in the Ehlanzeni Districts. In line with the PFMA, provide administrative and
financial support to Traditional Councils. Facilitate and provide the efficient management of line District. Monitor and administer Traditional
Council funds. Ensure that income/expenditure ofTraditional Councils are inspected, balanced onamonthly basis and closed.

POST : SECRETARY TO THE DIRECTOR:
TRADITIONAL INSTITUTIONAL AND RESOURCE ADMINISTRATION

SALARY : R176 310 per annum
SALARY LEVEL : 05
REF : SEC/TIRA/COGTA/31
HEAD OFFICE : HEAD OFFICE

Minimum Requirements: National Senior Certificate, a recognized National Diploma/ Advanced Certificate in Secretariat and or NQF 5
Secretariat or Administration Qualification. At least (1-2) years of experience in the Secretariat or Administrative field. Special skills
requirements (Skills needed): Planning and Organisational skills, Good communication skill (Ability to communicate well with people at
different levels). Computer skill (MSWord, Presentations and Spreadsheets, Power Point etc.). The ability to be creative and innovative.
Ability towork under pressure and able tomeet deadline.

Key Performance Areas: Perform general secretarial duties (Management of diary, travel and accommodation arrangements). Perform
general administration of the Director’s Office, including the arrangements and coordination of meetings. DraftAgendas, Recordmeetings
discussions and provideminutes. Manage and prepare daily schedules of theDirector. Create andmaintain database and filling system for
theOffice.Write routine reports and letters.Manage and coordinate incoming and outgoing correspondences. Perform related dutieswhen
required. Remain abreast with Policies, Legislation and Procedures applicable to ensure effective support to the Heads of Programmes.
(Note that shortlistedCandidateswill undergo speed typing test if required).

POST : CLEANER
SALARY : R 104 073.00 per annum
SALARY LEVEL : 02
REF : C/TIA/COGTA/32
STATION : EHLANZENI REGION (NKOMAZI)

Minimum Requirements:An educational qualification at the level of Grade 09 and a Senior Certificate will be an added advantage.Ability
to read and write. Knowledge of cleaning equipment and material. An experience in cleaning sector will be an added advantage. The
successful candidate should portray the following competencies: good communication skills, reliable, hardworking and good interpersonal
relations.Ability to learn andwork independently under pressure.Arelevant post qualificationwill be an advantage.

Key Performance Areas: Provision of cleaning services. Cleaning offices corridors, elevators and boardrooms by, dusting and waxing
office furniture. Sweeping, scrubbing and waxing of floors. Vacuuming and shampooing floors. Cleaning walls, windows and floors.
Emptying and cleaning of dirt bins. Collect and removing of waste papers. Freshen the office areas. Clean general kitchens by, cleaning of
basins, wash and keep stock of kitchen utensils. Cleaning the restrooms by, refilling hand wash liquid soap, replace toilet papers, hand
towels and refreshments. Empty and wash waste bins. Keep and maintain cleaning materials and equipment. Report broken cleaning
machines and equipment’s, cleaning of machines (microwaves, vacuum cleaners etc.) and equipment after use. Request cleaning
material.

CHIEF DIRECTORATE: MPUMALANGA PROVINCIAL HOUSE OF
TRADITIONAL LEADERS
POST : ASSISTANT DIRECTORS: LOCAL HOUSE OF TRADITIONAL LEADERS (X2 POSTS)
SALARY : R477 090.00 per annum
SALARY LEVEL : 10
REF. : AD/EHL/COGTA/33 (EHLANZENI)
REF. : AD/GERT/COGTA/34 (GERT SIBANDE)

Minimum Requirements:ASeniorCertificate andNational Diploma/Degree inPublicAdministration/Management. 3 years’experience in
Traditional Leadership related matters. Good knowledge of the operations of the Local House of Traditional Leaders. Good knowledge of
Mpumalanga Traditional Leadership and Governance Act of 2005 and other pieces of Legislations that have bearing on the Traditional
Leadership. Sound knowledge of the Local House of Traditional Leaders, operation of committees and knowledge of Computer programs.
Good conflictmanagement and resolution skills. Proven leadership qualitieswith strong strategic and operationalmanagement thinking.

Key Performance Areas:Develop policies and plans for the Local House of Traditional Leaders. Ensure that theOffice of theChairperson
and Deputy Chairperson functions accordingly. Provide advice to the Local House of Traditional Leaders. Attend Secretaries and the
Chairpersons Forum. Prepare submissions and speeches as andwhen required. Ensure that the relevant capacity is provided to both staff
members andMembers of the Local House ofTraditional Leaders. Ensure that the rules and orders for theHouse of Traditional Leaders are
adhered to. Implement all resolutions of the Local House of Traditional Leaders. Oversee the smooth running of administration for the Local
House of Traditional Leaders. Evaluate and enter into working relationships with external stakeholders. Conduct workshops on Bills
received from the Legislature/Parliament and Provincial Departments. Develop strategic objectives of the Local House of Traditional
Leaders. Manage the PMDS for the staff members. Ensure that the Local House of Traditional Leaders is conducting, monitoring and
evaluating the adherence of the Traditional Councils to Traditional Leaders Framework Act. Prepare the budget for the Local Houses of
Traditional Leaders. Facilitate the holding of public hearings. Network for the Local Houses of Traditional Leaders. Facilitate district
meetings.

POSTS :ADMIN OFFICER (LOCAL HOUSE OF TRADITIONAL EADERS)
SALARY : R321 543.00 per annum
SALARY LEVEL : 08
REF :AO/HTL/COGTA/35
STATION :EHLANZENI

Minimum Requirement: Senior Certificate, National Diploma in Public Administration/Management/ Office Administration or related
qualification. Minimum of 1 to 2 years’ Experience in OfficeAdministration and experience in a Traditional Institution will be an advantage.
Key competencies: Knowledge of: Sound and in-depth knowledge of relevant prescripts, application of the legislative framework governing
the public service

Key Performance Areas: Render Local House procedures during the official activities; Facilitate communication services of the Local
House; Render secretariat services of Portfolio Committees Provide logistical support for the House; Keep and maintain records of the
activities of theProvincial House.

APPLICATION INSTRUCTIONS:

The Department of Co-operative Governance and Traditional Affairs is an equal opportunity, affirmative action employer. It is our
intention to promote representivity in respect of race, gender and disability through the filling of these positions. Applications
must be submitted on form (Z83) obtainable from any Public Service Department or at www.dpsa.gov.za, and must be
accompanied by updated Curriculum Vitae, copies of qualifications, academic transcript and ID copy. NB: Requirements for the
certified copies will be limited to shortlisted Candidates i.e. on or before day of the interview. No faxes or e- mailed applications
will be considered.

Applicants must note that further checks will be conducted once they are short-listed and that their appointment is subject to
positive outcomes on these checks, which includes security clearance, security vetting, qualifications verification and criminal
records verification.

Applications must be forwarded to: The Director: Human Resource Management, Department of Co-operative Governance and
Traditional Affairs, Private Bag x 11304, Mbombela, 1200. Hand delivery: Rhino Building extension 2, No.7 Government
Boulevard, Riverside Park, Mbombela, 1200. Enquiries: Mr IPM Moukangwe (013 766 6534), MS KS Magagula (013) 766 6442 and
Mr. PP Mokwena (013 766 6225). Closing date 07 January 2021: Time 16h00.

Correspondence will be restricted to shortlisted Candidates only. If you have not heard from us within three (3) months from the
closing date of the advert, you should consider your application as unsuccessful.
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