MDE/ECD/001

MPUMALANGA DEPARTMENT OF EDUCATION

APPLICATION FOR REGISTRATION AS AN INDEPENDENT OR PUBLIC PRE-PRIMARY SCHOOL
[This form must be completed in triplicate and submitted to the circuit office that serves your area.  This document consists of 12 pages]

1. Name and meaning of the proposed pre-school’s name in order of preference:  the first name will be used unless an institution with that name already exists in this province or any other reason.

	No
	Name
	Meaning

	1.1
	
	

	1.2
	
	

	1.3
	
	


2. Address of school.  If the pre-school is located in an informal settlement (squatter camp) indicate this under the physical address and provide directions on a (separate page) so that officials from the department can visit the pre-school.

	Physical address
	Postal Address

	
	

	
	

	
	

	Postal code
	
	
	
	
	Postal code
	
	
	
	


3. The information below is obtainable from your local municipal offices; or trust land owner.   Indicate the name of the farm if the pre-school is situated on land zoned for purposes of farming (agriculture).

	Site / Erf Number
	

	Township / Settlement / Farm
	

	Name of nearest town
	

	Magisterial district
	

	Local Municipal area
	

	District Municipal area
	


4. Contact details of the applicant

	Full Name
	

	Identity Number
	

	Residential address
	

	
	

	
	

	Telephone number with dialing code
	

	Cellular number
	

	Fax number including dialing code
	

	E-mail address (if available)
	


5. Indicate the occupation status of the school by placing a cross in the relevant space:-

	A pre-primary school erected by the state
	

	Part of a state institution (classes at a public primary school)
	

	Premises erected by the SGB on state property with permission
	

	Premises erected by the SGB on state property without permission
	

	A structure owned by the applicant.  Attach deed of sale
	

	Leased buildings. Attach lease contract for at least three years
	

	Community buildings eg. Community Hall, Church buildings, etc
	

	House, garage or outbuildings converted to satisfy the requirements
	

	Other structures describe

	

	


6. A health certificate must be obtained from the local authorities and attached to this application for all public and independent pre-schools.   Place a cross (x) in the relevant space.

7. How many learners can be accommodated in your center?  _______________

	Health certificate is attached
	YES
	
	NO
	


When does your health certificate expire?__________________________

8. A constitution must be attached to this application.   The constitution inter alia must include an admissions policy in line with SASA (and policy on the election of a pre-school governing body if not attached to a primary school.)   Please place a cross (x) in the relevant space.

	Constitution is attached
	YES
	
	NO
	


9. Is the facility going to function as a crèche cum pre-primary school?  Please place a cross (x) in the relevant space (see guideline 30.2 in this document).

	YES
	
	NO
	


10. Is the facility registered or applying for registration from the department of health to operate as a crèche?

	YES
	
	NO
	


                  Supply the registration number

	
	
	
	
	
	
	
	
	
	


11. Expected enrolment:  State the expected number of children in each of the following age groups as applicable:  The age is calculated as at the 31st December of the year in which the child will be a learner in the institution.  For example a child born in the year 2000 will be (>1<2) by the 31st December 2001, although the child may be less than 1 for the greater part of the year [this symbol (>)means greater than; and this symbol (<) means less than].

	0 - 1
	1- 2 
	2- 3 
	3 - 4 
	4-5
	5 - 6 
	6- 7
	7- 8 

	
	
	
	
	
	
	
	


12. Educators (Professionally qualified refers to a diploma or certificate specifically intended for educators.  Non-educators are support staff, aids, management, etc) An unqualified educator is a person with no diploma or certificate to teach.  An under qualified educator is a person with a diploma/certificate but not for the area in which that person is employed.  For example an educator with a diploma for junior primary is under qualified to teach in a grade R class.

	State the number of proposed educators
	

	State the number of educators that are S.A. citizens
	

	State the number of educators that are professionally qualified
	

	State the number of unqualified educators
	

	State the number of under qualified educators
	

	State the number of educators that are registered with SACE.
	

	State the number of educators that have specialized qualifications to teach in grade R
	

	State the number of non-educators to be employed as educators
	


Certified copies of all qualifications, SACE registration and ID documents must be attached to the application.

13. State reasons why unqualified and/or under qualified personnel are to be employed.   Also indicate what steps will be taken to remedy the situation giving time frames.

14. The educational programme.   Will the departmental programme for pre-schools be followed?

	YES
	
	NO
	


If no supply further details of the proposed educational programme.   Is this programme accredited by SAQA.   Attach a copy of the approval to your application 

15. Medium of instruction and Home language of learners.  

	Medium of Instruction
	Home Language of Learners

	Language
	No
	Language
	No

	English
	
	English
	

	Afrikaans
	
	Afrikaans
	

	IsiXhosa
	
	IsiXhosa
	

	Sesotho
	
	Sesotho
	

	IsiZulu
	
	IsiZulu
	

	Sepedi
	
	Sepedi
	

	SiSwazi
	
	SiSwazi
	

	Setswana
	
	Setswana
	

	Xitsonga
	
	Xitsonga
	

	IsiNdebele
	
	IsiNdebele
	

	Tshivenda
	
	Tshivenda
	


If the home language of learners will not be used as the medium of instruction.   Give reasons why this is so.  (See note 30.1 in this document)

16. Medium of instruction and Home Language of educators being employed or to be employed.  The column under the medium of instruction for learners will contain the number of learners being taught in that language.

	Medium of Instruction for Learners
	Home Language of Educators

	Language
	No
	Language
	No

	English
	
	English
	

	Afrikaans
	
	Afrikaans
	

	IsiXhosa
	
	IsiXhosa
	

	Sesotho
	
	Sesotho
	

	IsiZulu
	
	IsiZulu
	

	Sepedi
	
	Sepedi
	

	SiSwazi
	
	SiSwazi
	

	Setswana
	
	Setswana
	

	Xitsonga
	
	Xitsonga
	

	IsiNdebele
	
	IsiNdebele
	

	Tshivenda
	
	Tshivenda
	


17. Accommodation:   Attach sketch plan to this application if accommodation for learners is going to be provided and complete the following table.   A Health Certificate for the accommodation is also required.

	Number of rooms 
	

	Number of units for learners (beds or cots)
	

	Number of dining rooms with furniture
	

	Number of rooms for food preparation
	

	Number of rooms for ablution purposes (bathrooms & toilets)
	

	Number of rooms used for laundry
	

	Number of caregivers (personnel employed full time) at hostel
	

	Number of caregivers (personnel employed part time) at hostel
	

	Number of the above two that also serve as educators
	

	Number of caregivers resident at the hostel
	


18. Exterior playground: (Other material example astro-turf, etc)  Give an appropriate response.

	Area of actual playground in square metres
	

	Are the playgrounds fenced and provided with lockable gates?
	

	Is the surface of the exterior play area covered with lawn/grass
	

	Is the exterior play area covered with other material
	

	Is the exterior play area bare ground
	


19. Interior playground (activity area)  Delete pit if the toilets are flush type and vice versa.  Provide a sketch plan of all play rooms showing floor area

	Number of playrooms (activity areas)
	

	Number of windows of all the rooms
	

	Number of toilets for children  (pit/flush) 
	

	Number of toilets for educators  (pit/flush)
	

	Number of toilets for support staff  (pit/flush)
	

	Number of wash basins for children
	

	Does the size of the toilet seat comply with the requirements prescribed for pre-school learners?
	

	Number of urinals for boys
	


20. Storage space:  Has provision been made for adequate storage space?

	YES
	
	NO
	


21. Income source:  Other amounts that parents are being charged includes registration fees, fees for day care, fees for uniform, fees for excursions, fees for learner material, etc

	Government subsidy being received from the Dept of Education
	

	Government subsidy being received from the Dept of Health
	

	Funds raised by the institution (Fete, Bazaar, projects, etc)
	

	Donor grants if any
	

	Welfare grants
	

	Fees being charged per learner
	

	Other amounts that parents are being charged
	

	Donations received
	

	Grants received
	

	Other income in kind describe below

	

	

	Total income received / anticipated?
	


22. Poverty Indicator:  Write down the names of three public schools within the immediate environment.  (Three closest public schools)

	Name of  schools closest to the pre-school
	OFFICE USE

	
	

	
	

	
	


23. Mode of transport as an identifier of poverty if the pre-school is already functioning.  The “other” below would be for hostel learners, etc.

	Number of learners that are transported to school by public transport
	

	Number of learners that are transported to school by private transport
	

	Number of learners that walk to school.
	

	Other (describe)
	


24. Proximity to a state institution.   The distance indicated below should be the shortest route (bee line if possible).

	The distance to the nearest public primary school to the nearest kilometer is
	

	The distance to the nearest public/independent pre-primary school is
	


25. Geographic location:  place a cross (X) in the most appropriate type of area from where the majority of the learners come from.

	Geographic location
	RESPONSE

	Urban (formal) Most of the structures are permanent.
	

	Urban (informal) Typical squatter camp. Temporary shelters
	

	Rural area.  Farm, no tarred roads, etc
	


26. General provisioning:  indicate with a YES or NO whether the resource is available at the site or proposed site.  Place a cross (X) in the relevant space.

	Resource
	YES/NO

	Mains electricity
	

	Generator driven electricity
	

	Piped water
	

	Water tank
	

	Flushing toilets
	

	Pit/chemical toilet
	

	None of the above resources
	


27. Hours of operation per day.   Place a cross in the appropriate space/s

	Less than 5 hours per day
	

	More than 5 hours but less than 10 hours per day
	

	More than 10 hours per day
	


28. Learner’s population group.   Indicate the number of learners/proposed learners that fall in the population group as indicated.   This question is being asked to measure the rate of integration for statistical purposes.

	Population group
	Number

	African
	

	Coloured
	

	Indian
	

	White
	

	Total
	


29. Educator’s population group.   Indicate the number of Educators/proposed educators that fall in the population group as indicated.   This question is being asked to measure the rate of integration for statistical purposes.

	Population group
	Number

	White
	

	Indian
	

	Coloured
	

	African
	

	Total
	


30. Sustainability:  to be answered by sites that are in operation.   Place a cross (x) in the appropriate space.

	In operation for less than one year
	

	In operation for more than one year but less than three years
	

	In operation for more than three years but less than five years
	

	In operation for more than five years
	


GUIDELINES AND GENERAL INFORMATION
30.1 The parent exercises the minor learner’s language rights on behalf of the minor learner.   The learner must choose the language of teaching upon application for admission to a particular school.   SASA No 84 of 1996
 .

30.2 A creche is an institution which is used for the care and safe-keeping of children that fall broadly in three categories:  free play; controlled play and stimulated play.   The Grade R class falls in the last category.   Where there is a grade R class it must be registered with the Mpumalanga Department of Education and an educational programme is followed for part of the day.   In terms of the children’s Act a crèche must be registered with the Mpumalanga Department of Health.

30.3 A complete sketch plan with measurements of the building and site lay-out must be attached.   If children under the age of three years are or will be accommodated, please indicate the play areas and toilet facilities for the pre-primary section (Grade R).   The Circuit Manager must endorse these plans after physically checking the accuracy.

30.4 Exterior playground:  At least 5 square metres per child is required.   Such exterior area should be fenced and provided with lockable gates.

30.5 Interior play area:  a minimum of 2 square metres per child is required, of which at least 1,5 square metres must be playroom space, while the remaining required 0,5 square metres should preferably be an open stoep (under roof), protected against wind, rain and other inclement weather conditions.

30.6 Toilet facilities:  Children

· Latrines:  One latrine for every 12 children, or portion thereof, is required.   Not more than 25% of the toilet provision may consist of urinals.   One urinal of 1m replaces two toilets.

· Washbasins:  One washbasin must be provided for every fifteen children, or portion thereof.   One communal washbasin of 1m with two taps is equivalent to two washbasins

· All ablution areas must be cleaned at least twice daily with a suitable disinfectant.

30.7 Corporal punishment shall not be administered. See section 10 of SASA
.

30.8 Learners with special education needs  at ordinary public schools.  See section 12 of SASA

30.9 A learner may be admitted to grade R only if he or she turns six in the course of that calendar year.   Attendance of grade R is not compulsory.  SASA Government Gazette 19377 of 19th October 1998.

30.10 All public primary schools should become sites for the provision of accredited Reception Year programmes.

DECLARATION BY APPLICANT
31. I (full name)  _________________________________________  the undersigned, being the owner/duly authorized agent of the owner, of the aforementioned institution, hereby apply to the Deputy Director-General: Education for the registration of the institution in terms of the South African Schools Act (No 84 of 1996) as amended and I hereby declare that the particulars furnished above are true and correct
___________________________      ___________________      _________________

       Signature of owner/Applicant                                     Place                                           Date

COMMENTS AND RECOMMENDATIONS BY THE CIRCUIT MANAGER
32. Is the pre-school center already functioning and if so, since what date?  Place a cross (x) in the relevant space and fill in the date.

	YES
	
	NO
	
	DATE
	


33. Should the pre-school center already be functioning without being registered, please state reasons in consultation with the management of the pre-school.

34. I, (full name)  -----------------------------------------------------------------  hereby declare that the particulars furnished herein have been checked and are true and correct /not true and correct (delete what is not applicable).   The sketch plans (of the school and hostel where applicable) have been physically checked against the actual structure and endorsed.

Recommended/Not recommended/Comments:

___________________________  _______________________  _________________

          Signature of Circuit Manager                               Place                            Circuit  Date Stamp

35. RECOMMENDATION BY THE REGIONAL DIRECTOR
Supported/Not Supported

If Supported please complete how provision in the estimation/Budget is made or shall be made for this centre.

	Item                                objective code
	Financial year
	Amount

	LSM                                      ( ( ( ( ( (
	20……….
	R____________

	Furniture                               ( ( ( ( ( (
	20……….
	R____________

	Stock                                     ( ( ( ( ( (
	20……….
	R____________

	Educator posts                      ( ( ( ( ( (                                 
	20……….
	R____________

	Support Staff                        ( ( ( ( ( (
	20 ………
	R____________


Remark  :…………………………………………………………………….……………

………………………………………………………………………………………………

…………………………………………………


………….……………………………….

REGIONAL DIRECTOR



REGION DATE STAMP

SUPPORTED/NOT SUPPORTED

COMMENTS:  …………………………………………………………………………

………………………………………………………………………………………….

………………………………………….


……………………….

DIRECTOR: GET





DATE

COMMENTS:…………………………………………………………………………………………………………………………………………………………………………

……………………………………….


……………………………

CHIEF FINANCIAL OFFICER



DATE

APPROVED/NOT APPROVED:

……………………………………………………………………………………………

……………………………………………………………………………………………

…………………………...




……………………………
HEAD OF DEPARTMENT




DATE



EMIS Number allocated:  …………………………..

………………………………………………………..


……………………………

DIRECTOR RESOURCE PLANNING


DATE







� South African Schools Act Gazette 18546 of 19 December 1997


� South African Schools Act 84 of 1996
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